
OSHA Recordkeeping

Part 1 

“Nuts and Bolts”
Rules for Calendar Year 2019



Objectives

1. Develop a basic understanding of the Federal  and 
State recordkeeping and reporting rules, including 
recent changes to the rules

2. Review & discuss differences between recordable & 
non-recordable injuries 

3. Address differences between OSHA recordable 
injuries & L&I (Worker’s Compensation) claims

4. Learn about DART rates and Recordable Incident 
Rates and their importance

5. Understand the provisions in the rule regarding 
retaliatory actions

6. Review what OSHA provides regarding Post-Accident 
drug testing

7. Learn how to get the most from your employee 
incentive programs
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Determining if you are Exempt 

from OSHA Recordkeeping

You are exempt from the OSHA recordkeeping requirements only if

•you have ten (10) or less employees at all times during the previous 

calendar year, unless you are informed in writing from the Bureau of 

Labor Statistics (BLS), OSHA, or DOSH requiring you to comply. 

Note: Employee count includes employees at all of your business 

locations combined; or

•your business establishment is included by 4-digit North American 

Industrial Classification System (NAICS) code on the industry 

exemption list in Table-1 under WAC 29 6-27-00105 (600 KB PDF)

http://www.lni.wa.gov/Safety/Rules/Chapter/27/WAC296-27.pdf#WAC_296_27_00105


Forms WAC 296-27-01119

Forms for Recording Work-Related Injuries & Illness:

https://www.osha.gov/recordkeeping/RTKforms.html

• OSHA’s Form 300 – Log for Work-Related 
Injuries & Illnesses

• OSHA’s Form 300A – Summary of Work-
Related Injuries & Illnesses

• OSHA’s Form 301 – Injury & Illness Incident 
Report    (Workplace Incident Report [FA-1] - approved substitute)
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https://www.osha.gov/recordkeeping/RKforms.html
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OSHA 300     vs. Worker’s Compensation
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OSHA 300

▪ Time loss days – calculated on 

calendar days, cap at 180

▪ Days on restricted duty –
calculated on calendar days, cap 

at 180

▪ First aid only incidents – not 

recordable, even if treated by a 

physician

▪ Any incident that occurs on the 

work site is reportable, even if it  

occurs before or after an 

employee’s shift

Worker’s Compensation
▪ Time loss days – paid based on 

an employee’s regular schedule 
with no cap

▪ Days on modified duty – paid 
only for days worked based on 
hours approved by treating 
physician with no cap

▪ Any treatment by a physician may 
result in a claim, even if it’s only 
first aid

▪ An incident that occurs on the 
work site before or after the 
employee’s shift may not result in 
a claim



• Call within 8 hours if:
• Workplace death

• Any in-patient hospitalization related to a workplace incident

• Call within 24 hours if:
• Workplace injury that is possibly fatal.

• Loss of an eye

• Amputation

• Call to
• DOSH (800) 423-7233 

• Be ready with…
• Name of establishment

• Location, time & date of incident

• Number of fatalities, hospitalized employees, or pesticide exposures

• Brief description of incident

• Contact information 
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FATALITIES & CATASTROPHES
WAC 296-800-32005
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Is it an Injury or an Illness?  
What are the determining factors?

Occupational Injury – Results from instantaneous events or 

exposures

Occupational Illness – Results from non-instantaneous events or 

exposures in the work environment

Occupational Diseases are “Illnesses”, not injuries and are, generally, 
caused by injury to soft tissue but are treated as an illness by the 

medical profession; including - - -

MSD’s
tendinitis

CTS

osteoarthritis

rheumatoid arthritis

fibromyalgia

bone fractures



“ … if an event or exposure in the work 

environment either caused or contributed 

to the resulting condition or significantly

aggravated a pre-existing injury or 

illness.”
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WHAT IS WORK-RELATEDNESS?
WAC 296-27-01103



• A pre-existing injury or illness is significantly aggravated 
when an event or exposure in the current work 
environment results in any of the following -

• Death

• Loss of consciousness

• Days away, days restricted or job transfer

• Medical treatment

- which otherwise would not have occurred!
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SIGNIFICANT AGGRAVATION



• An injury or illness is recordable if it results 
in one or more of the following:

• Death

• Days away from work

• Restricted work activity

• Transfer to another job

• Medical treatment beyond first aid

• Loss of consciousness

• Significant injury or illness diagnosed by a doctor or physician assistant
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GENERAL RECORDING CRITERIA
WAC 296-27-01101



• Loss of Consciousness

• Needle stick & Sharps Injuries (WAC 296-27-01109)

• Medical Removal (WAC 296-27-01111)

• Hearing Loss (WAC 296-27-01113)

• Tuberculosis (WAC 296-27-01115)

• MSD’s (WAC 296-27-011) (OSHA 29CFR 1904.7)
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OTHER RECORDABLE CASES WAC296-27-021
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• Loss of Consciousness

• Needle stick & Sharps Injuries (WAC 296-27-01109)

• Medical Removal (WAC 296-27-01111)

• Hearing Loss (WAC 296-27-01113)

• Tuberculosis (WAC 296-27-01115)

• MSD’s (WAC 296-27-011) (OSHA 29CFR 1904.7)
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OTHER RECORDABLE CASES WAC296-27-021



•New case if:

• No previously experienced injury-illness

• The employee previously experienced a recordable injury-
illness that affects the same body part, BUT had recovered 
completely & an event or exposure in the work environment 
caused the signs & symptoms to reappear

18

IS IT A NEW CASE? WAC 296-27-01105



• Day counts (days away or days restricted)
oDo not count day of injury
oCount the number of calendar days 
oCap at 180 days 
oStop day count if employee leaves company
oMust follow medical directions provided from PLHCP
oIf you KOS an employee, record these as days away 

(count calendar days during period of KOS)
oIf case has days away & days restricted, record both, 

but combination caps at 180 days
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CALCULATING DAYS



• Restricted work activity occurs when:

• An employee is kept from performing one or more 
routine functions

OR

• An employee is kept from working a full workday
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RESTRICTED WORK



• Job transfer

• An injured or ill employee is assigned to a job other 
than his or her regular job for part of the day

• An injured or ill employee performs his or her 
routine job duties for part of a day then is assigned 
to another job for the rest of the day
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JOB TRANSFER



• Medical treatment is the management & care of a 
patient to combat disease or disorder.

• It does not include:
• Visits to doctor solely for 
observation or counseling
• Diagnostic procedures
• First aid
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MEDICAL TREATMENT



• Using nonprescription medication at nonprescription 
strength

• Tetanus immunizations
• Cleaning, flushing, or soaking surface wounds
• Wound coverings, butterfly bandages, Steri-Strips
• Hot or cold therapy
• Non-rigid means of support
• Temporary immobilization device used to transport 

accident victims
• Drilling of fingernail or toenail, draining fluid from 

blister
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FIRST AID WAC 296-800-150



• Eye patches
• Removing foreign bodies from eye using irrigation or 

cotton swab
• Removing splinters or foreign material from areas other 

than the eye by irrigation, tweezers, cotton swabs or 
other simple means

• Finger guards
• Massages
• Drinking fluids for relief of heat stress
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FIRST AID WAC 296-800-150 (CONTINUED)



• Employee is part of public
• Symptoms are non-work-related 
• Voluntary participation in recreational programs
• Eating, drinking for personal consumption
• Personal tasks outside work
• Personal care, self medication for non-work-related 

condition
• Car accident in parking lot/during commute
• Common cold or flu
• Mental illness
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NOT RECORDABLE



• Business trips 
• Detour for personal reasons 
• Working from home (defined as)

o ‘while performing work for pay or 
compensation in the home and the injury or 

illness is directly related to the performance 

of work rather than to the general home 

environment or setting.’
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OUTSIDE OFFICE INJURIES



• Privacy concern cases are:
oAn injury to an intimate body part
oAn injury or illness resulting from sexual assault
oMental illness
oHIV infection, hepatitis, tuberculosis
oNeedlestick & sharps injuries that are 

contaminated with another person’s blood
oEmployee voluntarily requests to keep name off 

for other illness cases
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PRIVACY PROTECTION



• Keep a separate OSHA 300 Form 
for each establishment that is in 
operation for more than a year

• May keep one OSHA 300 form for 
all short-term establishments
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MULTIPLE BUSINESS LOCATIONS



Change of ownership

• Compliance with Part §1904.34 of the OSH rules 
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You MUST include the recordable 
injuries and illnesses that occur to 
employees who are not on your payroll 
if you supervise these employees on a 
day-to-day basis.
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TEMPORARY/CONTRACT EMPLOYEES



•Retain records for 5 years
•Update the OSHA Form 300 as needed 
during 5 year period
•Post summary (300A) from February 1st to 
April 30th

•Company Executive MUST Sign
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RETENTION & UPDATING WAC 296-27-02107
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Why does OSHA address 

retaliation in this rule?

Isn’t it already against the law
to retaliate against an employee

for reporting a workplace injury

or illness?
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Can an employer require 

post-incident drug testing for 

an employee who reports a 

workplace injury or illness?
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Does the rule allow an employer

to have an employee incentive

program? 
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CALCULATIONS



Painting Contractor had 70 employees.  During 
this time they had 10 recordable injuries.  They 
reported 257,000 man hours.  What is the RIR for 
this Contractor?
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7.78

RECORDABLE INCIDENT RATE

RIR = # of Recordable Injuries x 200,000

Manhours Worked



You’re bidding a job & the General Contractor wants to 
see your Recordable Incident Rate along with DART Rate. 

You check your OSHA log & find 4 time-loss cases, 2 
restricted cases, 1 fatality, & 1 other recordable case. 

You reported 100 employees & 380,234 manhours 
worked. 

Calculate the DART Rate for the bid.

3.15 DART

DART RATE

DART= # of Lost Time, Restricted, & Transfer Cases x 200,000

Man hours Worked
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DART Rate – Cont’d



REFERENCES

• Federal OSHA www.osha.gov

• Washington Department of Labor & Industries 
http://www.lni.wa.gov/

• US Census Bureau – North American Industry 
Classification System (NAICS) 
http://www.census.gov/eos/www/naics/

• Free NAICS & SIC Code Search 
http://www.naics.com/search.htm
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Mike Octave CSP, MS
Director of Loss Control
Phone: (253) 237-0812
moctave@ernwest.com

Darrell Beaman
Regional Loss Control Mgr
Phone: (253) 237-0831
dbeaman@ernwest.com

Oscar Granger, CWCP
Regional Loss Control Mgr
Phone: (253) 237-0819
ogranger@ernwest.com

Brent Olson
Regional Loss Control Mgr.
Phone: (253) 237-0803
bolson@ernwest.com

Keith Mayfield
Regional Loss Control Mgr.
Phone: (253) 237-0843
kmayfield@ernwest.com

ERNwest –
Safety / Loss 
Control 

Shamus Harmon
WHCA Trainer
Phone: (253) 237-0840
sharmon@ernwest.com
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THANK YOU!


