
OSHA Recordkeeping

Part 2

“Electronic Reporting”

Rules for Calendar Year 2019



What does the final rule do?

1. Revises recording and reporting rules
2. Establishes updated guidance on retaliatory 

actions taken against an employee reporting a 
lost time injury

3. Establishes new rules related to Drug Testing 
programs

4. Establishes guidance for using incentive 
programs to reward safe behavior rather than 
penalize workers for reporting work-related 
injuries or illnesses



https://www.osha.gov/recordkeeping/finalrule/index.html

https://www.osha.gov/recordkeeping/finalrule/index.html


Does the rule require employers 

to start keeping new records or 

change how they keep the records?



Who must submit information 

electronically to OSHA under 

the final rule?

The annual electronic reporting requirements apply to the following covered 
employers:

• Covered employers with 20 or more employees must electronically submit their 

OSHA Form 300A to OSHA on or before March 2nd, for the previous calendar 
year.

• If your establishment or business is either exempted from OSHA 

Recordkeeping or not a covered employer as noted above, then you must 

submit information to OSHA only when OSHA notifies you in writing to do so 

for an individual calendar year.

• Generally, employers with 10 or fewer employees for the entire year are 

exempted from OSHA recordkeeping unless they receive written notice from 

Federal OSHA or the BLS (Bureau of Labor Statistics) advising that they will be 

required to submit their OSHA Form 300A for a particular calendar year.  



How should the data be submitted?

1. Data must be submitted electronically to an OSHA secure 

website

2. A submission on paper will not be accepted

3. Employers without necessary equipment or an internet 

connection may submit from a public facility; ie: library.

4. OSHA will eventually provide a mobile device interface

for submitting.





Injured worker personal information

Caregiver / Medical information

Supervisor Investigation Information

Injured Worker statement

Medical information release
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Grocer’s Warehouse

Seattle                     WA

1 John Doe Maint 7   27 Kitchen Cut Hand installing eye wash 3

2 Mary Smith BookKpg 8   15 Corridor Slip, did not fall

3 Bill Jones FreezerWrhsman 8   29 Trip, fall to floor, hit back 5

4 Frank Payne Mgr. 9    5 Office Slip off ladder, fell to floor, cracked wrist 6

2 3 13 48 4

5 Jarrod Daniels Elect. 9   16 Electrical Rm Broken Left foot, fell over box 7 30

6 Sally Alexis Recept 10   5 Bathroom Cleaning, put hand into trash, stuck 10

1



Grocer’s Warehouse
1119 Pacific Ave. So.

Tacoma WA 98402

424480

Warehouse

28

61600

Mgr. 

0

888  555  1234 01    27   2020

Frank Payne

2 3 0

13 48

4

1

0

0

0

0

19



Make sure the site you’re
going to an ‘OSHA’ site.

Click on and open the site for
OSHA Injury and Illness etc.



From a Federal OSHA Website:

Locate the ITA page Reference

• Note the Injury Tracking Application

• Read !
• Click on hyperlink to launch the ITA



Launch ITA - Injury Tracking Application

Read and follow instructions –
it can get confusing!

First:  Log in OR Create an Account

If this is your initial entry into the 

system, you will need to create your 

account.

If you’ve already created an account, 
you’ll need to log in each time you 
reenter the system.  So remember 

your login information and password.



ITA – Creating an Account

Again, Read and follow instructions –

Fully complete the information blanks 

with requested information.

Check the reCAPTCHA ‘I’m not a 
robot’ box at the bottom of the page.

Click on Continue

√

Grocer’s Warehouse



Create your Account

As before, make sure you read and 

acknowledge what you’ve read. Put 
a check in the acknowledgement box.

Click on Continue



As usual, make sure you carefully read

the information you receive back from 

OSHA.  You will be directed to click on 

the Confirmation Link to complete the 

account creation.

The supplied password is a one-time 

use password to get you into the 

system and can only be used one time.

The ITA program will send you a 

Confirmation Link after you’ve hit the 
‘Continue’ button from the previous 
page.



Launch ITA - Injury Tracking Application

Read and follow instructions –
Again, it can get confusing!

Log in using the username and 

password you’ve created for 
yourself.  Make sure you store that 

information where you can retrieve it 

in the future.

Click on the “Log In” button 

Username

······ ····



Creating your Establishment (Account)

For manual data entry (one location

at a time), you’ll either 
1. Create Establishment, or

2. View Establishment List

If you’re working with multiple 
locations and ‘batch files’, you’ll 
1. Upload a Batch File, or

2. View your API token

The API (Application Programming

Interface) is an alternative method

for reporting.



Complete all blanks with

correct information.   Make sure 

the information is the same as 

that on the OSHA 300A 

Summary form.

Make sure you fill in the two 

circles for Number of Employees 

and 

identifying your business as 

either private or public sector.

Click on Save

Grocer’s Warehouse

Grocer’s LLC

1119 Pacific Ave. So.

Tacoma WA 98402

424480 – Grocery Warehouse



Review your Establishment

2019

Your opportunity to make any

substantive changes/edits to the form:

Beyond this page, you will be adding

your OSHA Form 300A data and then

submitting it to Federal OSHA.

TCIR Rate – Total Case Incidents Rate

Total Recordable Injuries and Illnesses X 200,000 / Employee hours worked

5 X 200,000

61600
= 16.23 

DART Rate – Days Away / Restricted, Transferred Rate

Total cases with DART X 200,000 / Employee hours worked

5 X 200,000

61600
= 16.23 

Grocer’s Warehouse



All required fields must be populated!

When all fields are completed, click Save

OSHA Form 300A Summary

Grocer’s Warehouse



Last chance to review and edit your 

information and data!  

When you are satisfied that you’ve 
given it your best effort, submit 

your 300A data by clicking on the 

link.

Submit your 300A data -

Grocer’s Warehouse
Grocer’s Warehouse



References

Injury Tracking Application (ITA) Job Aides:

• https://www.osha.gov/injuryreporting/

The ITA job Aides include information and assistance for completing the 

following:

• Getting Started in ITA

• Setting up an Account

• Creating an Establishment

• Add 300A Summary Data

• Submitting your Establishment Data

In addition, there is information within this linked page to assist with 

completing documents from several locations within the same corporate 

structure

https://www.osha.gov/injuryreporting/


Mike Octave CSP, MS
Director of Loss Control
Phone: (253) 237-0812
moctave@ernwest.com

Darrell Beaman
Regional Loss Control Mgr.
Phone: (253) 237-0831
dbeaman@ernwest.com

Oscar Granger, CWCP
Regional Loss Control Mgr.
Phone: (253) 237-0819
ogranger@ernwest.com

Brent Olson, CSP
Regional Loss Control Mgr.
Phone: (253) 237-0803
bolson@ernwest.com

Keith Mayfield
Regional Loss Control Mgr.
Phone: (253) 237-0843
kmayfield@ernwest.com

ERNwest –
Safety / Loss Control 

Shamus Harmon
WHCA Trainer
Phone: (253) 237-0840
sharmon@ernwest.com



THANKYOU!


